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The Professional Profile

What is it?

The profile is an extended but focused answer to the question, “Tell me about yourself,” one of the most useful interview question ever devised. The first challenge is to decide what to include—what is most relevant for the purpose at hand. The second challenge is to make that material credible and compelling for those you wish to reach.

For ME 290, the profile format will be a two-page document, single-spaced, about one thousand words. A document of this length provides an opportunity to cover basics and also to develop some engaging descriptions that illustrate important aspects of achievements and talents. Specific examples help readers understand more about “who you are,” going beyond abstract labels such as “hard working.” 

The profile will be formatted as a formal document with a title, three or more main headings, possibly several subheadings, and a close. Following the close, your name and contact information, such as your Purdue email address, should be provided.
Why are ME 290 profiles useful?
A professional profile is an important resource in connecting with the “next” professional opportunity. A profile can situate applicants so that both their aptitudes and their experience-to-date can be appreciated. For example, individuals who cannot yet claim the Bachelor of Science in Mechanical Engineering can still present important and credible information about why they would be great contributors to engineering organizations as part-time or summer employees. 
For ME 290 students, substantial course work has been completed and perhaps some additional on-the-job experience can be described. Other capabilities are important as well: ability to work collaboratively, interest in learning new things, and an appetite for taking on challenges as well as the drive to bring projects to a successful close.
Getting all this information conveyed via a couple of pages of text is a challenge not always welcomed. One of the outcomes of the Professional Seminar will be a “professional global profile” that might not otherwise be produced. While a first or second semester student in the ME School may feel that “this is only the beginning,” in fact, one-half of the BSME degree is complete at the end of the sophomore year. 
Furthermore, in competitive times, presentation quality can make an important difference. In working on a profile, students often find they have more to say than they anticipated. Developing a “profile” can help people discover what they wish to convey in interviews, job application letters, and at job fairs.
Profiles are also an opportunity to write about the future in ways that are not available in the much shorter genres of cover letters and resumes. In fact, another goal of the Professional Seminar is to consider what is emerging in mechanical engineering as well as to understand the ways in which those opportunities are newly “global” in scope. For individuals, the question is how can I connect my interests with these newly developing (and global!) opportunities.
How should profiles be completed? 
As with any complex project, profiles are best completed in stages. The profile description provided below, along with the evaluation sheet (last page in packet), shows how to spread out the work for greatest benefit per time invested. A good starting point is to get the “basics” down on paper and then continue to capture good ideas over a substantial period of time. Use what works best for you—an outline, a list of main points, or a list of illustrations or examples that seem promising.  
The hardest part is usually in figuring out what “narratives” or “examples developed as brief stories” to include. Stories hold reader interest and can be used to deliver multiple messages in a relatively small space; however, good stories almost always time to develop—ask friends to provide feedback and then set aside that preliminary draft. When you return to it later, it will be easier to see how to strengthen and how to polish the document. As a last step, be sure to bring others back into the process for a final review. Returning the favor of “feedback” is appreciated and is also a good way to progress as a writer yourself. 

Several weeks of development are available for profile development—if you start now. A good way to begin is to visit such websites as the National Academy of Engineering. There you will find “Grand Challenges” and discussions about important and developing areas. Even early in engineering programs, it is helpful to identify good directions for future investment. To construct such technical “paths,” some investment is needed—knowing about current initiatives and challenges in those areas will add to the depth of your discussion about what you want to do as a global engineering professional.

How are profiles evaluated?
The profile will be due as a communications assignment for ME 290 in Week 12, as indicated on the ME 290 Schedule. Profiles will be returned the last class meeting of the semester. The electronic version of the profile, along with the professional photo provided in the Seminar if you decide to use the picture, should be saved in “.pdf” format and uploaded to the NSF GlobalHub site prior to the final week of class, that is, Friday of Week 14. Access levels for profiles can be determined by authors. The profile must be successfully posted on GlobalHUB for credit.
Points are awarded for uploaded profiles on the basis of the “Evaluation” guide included as the last page in this profile assignment packet. Note that the picture is credited as 5 points if completed, whether or not it is included in the final .pdf file that is uploaded to GlobalHUB. Profile print-outs (collected Week 12) will be returned in the Week 15 class, along with an evaluation sheet.

Getting Started
Part I: Introduction 
The introduction should mention the purpose of the document as well as indicate what will be covered. Your own background is also provided—briefly introducing yourself to the reader. More about “you” will be revealed in the other two parts of the profile. From 10% to 20% of the document should be “introductory.” 
Remember to carefully consider the difference between “personal” and “professional.” The “personal” is relevant only to the extent that it relates to “professional.” For a professional profile, what matters is how your background relates to the decision to pursue engineering or to pursue particular engineering goals.  

Here are some elements to consider:

1. Overview of the document—indicate the purpose of the profile. For example, announce to the reader that you will introduce yourself as an engineering student working toward an engineering career that addresses important global challenges —be sure to use your own wording!  
2. Discuss your background briefly—i.e., “introduce” yourself by including the basics such as—name, current affiliation/s, program of study. 

3. Some background—why engineering? Why mechanical engineering at Purdue?

4. Why did you make this choice? What happened that made it clear to you that this choice was the best one?

5. What has happened recently that confirms this choice?

6. What do you find most rewarding about this choice?

7. What do you like to do best in connection with this choice?
Part II: Credentials and Experience 
The “middle” section should develop your engineering credentials. Choose some aspects to present in detail or to illustrate with an event or example. This section is longer than the introduction and may even be longer than the closing section, which typically focuses on the future. This core, or middle, section should be 40% to 60% of overall length—perhaps 500 words. With increasing experience, portions given to the middle and last sections tend to switch—credentials and experience shrink while candidates for major leadership roles devote much more space to their “vision” for future work.
For students, it is important to provide specifics about internships, research projects, independent study, international programs, and other distinctive credentials. Be sure to include activities that go beyond official university programs if they relate to your strengths as a global engineering professional. That connection is made clear by describing particular events, details, and outcomes—going beyond a “listing” or “naming” that is typical for resumes. Provide specific names and titles where possible. Include a story or two to bring the events to life. A good way to structure a narrative is to begin with a challenge and then show how it was met. Consider building some suspense and certainly include interesting details. 
Finally, try to organize this section around one or more themes. Be careful not to have too many! Examples of themes might include a love of design, being drawn to the impossible, enjoying the play of mathematics in actual real-world problems, etc. These abstractions are “brought to life” by reference to actual events.

Elements to consider in this section:
1. Identify current degree program.

2. Identify specific “path” through this program—minors, international programs, languages, emphasis in special areas as reflected in choices of restricted electives, etc.

3. Name and describe summer internships, part-time employment, supplemental programs and experiences.

4. Include co-curricular activities at Purdue, e.g., ASME, Purdue Bands, etc., as they relate to professional credentials, e.g., opportunities to gain leadership skills, etc.
Part III: Professional Interests, Global Vision, Career Goals 
The last, or closing, segment should be from 20% to 30% of the entire profile—definitely longer than the introduction, but perhaps not as long as the middle “credentials” segment.  As you look toward the future, show awareness of global issues by discussing a particular area such as one of those identified on the NAE website, http://www.engineeringchallenges.org/
Discussion about professional goals should, ideally, relate to an overlap between individual “professional interests” and the global opportunity that is identified or sought (“visions/goals”). Often this is the most valuable part of the profile. Here is an opportunity to show how your interests and credentials empower you to impact the global challenges that you identify as most relevant and significant.

Often the more specific, the more useful. Describe events or situations that would show what achieving your vision or reaching your goals would look like.

Elements to consider for closing segment:
1. What career goals to you hold out for yourself? Do you want to have your own company? Other? Do you want to focus on energy issues? Other?

2. What’s most important? Why? What’s at stake?

3. Vision: Looking ahead, how to you expect to contribute—as a global engineer-- to the big technological issues of this century?

Finally, note that great resource for profile development is available on NSF GlobalHUB, http://globalhub.org/. As you work on your professional profile, a good strategy is to review those already posted.  In doing so, you will be joining a professional community of your peers, a “best practice” approach for global engineering professionals. For further questions, please email Dianne Atkinson at dla@purdue.edu
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Profile Production and Profile Evaluation
The list below focuses on profile production—revising, editing, and formatting. The list is also used for profile evaluation. When profile content has been fully developed and reviewed, work can begin on production. Revising is a more comprehensive review than just editing. The most wide ranging review is completed first, as there is no reward in polishing was is not going to be retained in the final version. Only in the very last stages are “correctness” (spelling, punctuation) and format considered.

Students post their profiles on GlobalHub to receive credit for completing their Global Professional Profile. Posting should be completed prior to the beginning of the last week of class, Friday of Week 14. The file format should be “.pdf” format, a format choice available inside MS Word as installed on School machines.

The final product will be evaluated by the following considerations:

1. Content  (75% or 15 points)

a. Introduction: Profile describes author as someone who has chosen engineering, chosen Purdue.

b. Experience and Credentials: Profile provides overview of both practical experience and academic credentials.

c. Vision and Goals: Profile discussed what is viewed as important in the emerging “one world,” where technology is not contained by geography, where diversity and cultural differences impact professional work.
d. Professional picture completed (to be included when available). 
2. Organization (10% or 2 points)

a. At least three subdivisions are created to organize the profile.

b. Topics are developed in sufficient depth so as to provide a more comprehensive picture than would be achieved with a resume listing.

c. Illustrations, examples, and stories are included to provide specifics about general claims.

d. A plan is used to sequence topics such as a timeline, a particular interest (problem solving, hand-on “reverse engineering,” etc.), a rationale for a position (e.g., the importance of interdisciplinary work or the need for “green engineering.” Note that the plan should be easy for the reader to notice.
3. Style (5% or 1 point)

a. Formality in word choice is maintained. Examples include: avoiding contractions and abbreviations. 

b. Formality is also achieved by limiting “conversational” elements such as incomplete sentences, exclamations, and informal phrases (e.g., “goof off”).

4. Correctness (5% or 1 point)
a. Words are used as well as spelled correctly, including verb conjugations and subject/verb agreements.
b. Standard punctuation rules for written English are observed.

5. Format (5% or 1 point)
a. Text is formatted as two pages, single spaced.

b. Headings are formatted in bold or different font from text.
c. Open line marks new paragraph.

d. Footers include author name as well as page numbers.








